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MEMORANDUM OF UNDERSTANDING 
FOR OFFICE LEASE
This MEMORANDUM OF UNDERSTANDING (MOU) is made on this     day of [________] in Ha Noi, Vietnam:

1.
THE INVESTOR
Name of Company:
[________]

Certificate of incorporation:
[________]
Nationality:
[________]
Head office:
[________]
Legal representative:
[________]
Position: 
[________]
(Hereinafter referred to as the “Lessee”). 

2.
THE LESSOR
Name:
[________]
Head office: 
[________]
Company Registration No:     [________]
Legal representative:       
[________]
Position:
[________]
Being the lawful user of [________] Building at [________] and want to rent Room [________] of [________] Building out to Lessee (“Office”).
(Hereinafter referred to as the “Lessor”). 

WHEREAS:

1. The Lessor is the lawful user of the Office
2. The Lessee intends to apply for an Investment Certificate for the establishment of [________] Company, a company established in Ha Noi, Vietnam (hereinafter referred to as the “Company”), and would like to use the Office for the purpose of locating the head office of the Company.

NOW IT IS THEREFORE AGREED BY THE PARTIES AS FOLLOWS:

1. After issuance of the Investment Certificate for the establishment of the Company by the relevant authority in Vietnam, the Company will use the Office as its head office.

2. The Company and the Lessor will enter an official Lease Contract with the Rent to be agreed by the Lessor and the Company, setting forth the terms and conditions for using the Office, under which the Company will use the Office as its head office, as soon as the issuance of the Investment Certificate.

3. This MOU is made in 4 copies in both English and Vietnamese, both of language versions shall have equal validity, one copy of each language shall be retained by each Party and one shall be submitted to the relevant authority for the Investment Certificate for the Company.

4. This MOU comes into force as the signing date hereof, and shall continue in full force unless an official Lease Contract for using the Office between the Company and the Lessor is signed before expiry of the said period.

IN WITNESS WHEREOF, this MOU has been signed by both Parties on the date shown above. 

	Investor
For and on behalf of

____________________
By: _____________________ 

Name: [________]
Title: [________]

	Lessor

For and on behalf of

____________________
By: _____________________ 

Name: [________]
Title: [________]



PAGE  
Page 1

